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3apeructpupoBano B Muntocte Poccun 14 mast 2013 r. N 28390

MWHUCTEPCTBO KYNbTYPbl POCCUACKOWU ®EQEPALIUA

NMPUKA3
oT 8 okTaA6psa 2012 r. N 1077

Ob YTBEPXAEHWUU NMOPAOKA
YYETA AJOKYMEHTOB, BXOAALWKUX B COCTAB BUBJIMOTEYHOIO ®OHAOA

CHuCcOK U3MEHSIONINUX TOKYMEHTOB
(B pen. [Ipukaza MunkynsTypsl Poccun ot 02.02.2017 N 115)

Bo wucnonnenne nyHkra 6 crarbu 12 ®enepanbHoro 3akona ot 29.12.1994 N 78-®3 "O
oubmmoreunom nene” (CoOpanue 3akoHOaTenbcTBa Poccuiickoit @enepamum, 1995, N 1, cT. 2; 2004, N
35, c1. 3607; 2007, N 27, ct. 3213; 2008, N 30 (u. II), 3616, N 44, ct. 4989; 2009, N 23,2774, N 52 (1 4.),
cT. 6446) npuKa3bIBaIO:

1. VrBepauth Ilopsiiok ydera JDOKYMEHTOB, BXOJSIIUX B COCTaB OUOJIMOTEYHOro (oHIA
(mpustoKeHUE).

2. KOHTpOJIb 32 NCIIOJIHEHUEM HACTOALLIETO NIPUKa3a BO3JIOKUTHh HA CTATC-CEKPETaps - 3aMECTUTENS
Munucrpa kynbTypbl Poccniickon @enepannu ['.11. Bnuesa.

MI/IHI/ICTP
B.P.MEJMHCKHUU

[Ipunoxxenue

K npukazy MUHHCTEpPCTBA KYJIbTYPHI
Poccuiickoit denepanuu

ot 08.10.2012 N 1077

NOPAAOOK
YYETA AOKYMEHTOB, BXOAALKMUX B COCTAB BUBJIMOTEYHOIO ®OHAOA

Crrcok M3MEeHSOIUX TOKYMEHTOB
(8B pen. I[Ipukaza MunkynsTypsl Poccun ot 02.02.2017 N 115)

1. O0wue moJyIoKeHNs
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Mpuka3 MuHkynbTYpbl Poccumn ot 08.10.2012 N 1077
(pes. ot 02.02.2017)
"06 yTBepxaeHum MNopsaka yyeta AOKYMEHTOB, BXOASLUMX B...

[okyMeHT npepocTasneH KoHcynbTaHTIt0C
[aTta coxpaHeHus: 18.02.2026

1.1. Yuer nOKyMEHTOB OMOJHOTEYHOro (OHIA SBJIAETCS OCHOBOH OTYETHOCTH M IUTAHUPOBAHUSI
JeSTeIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECTIEYSHUIO €0 COXPAHHOCTH.

1.2. Vyer BKIIOYAET PETUCTPALIMIO MOCTYILICHUS JOKYMEHTOB B OHOIMOTEUHbINA (DOH/I, X BBIOBITHS
u3 (OHIIa, UTOTOBBIC JTaHHBIC O BeNWYMHE (00BEME) Bcero OMOIMOTEYHOrO (JOHMA M €ro MOAPa3/ciioB,
CTOMMOCTh (POH/IA.

1.3. OcHoBHBIC TpeOOBaHUS, MPEABIBISIEMBIC K Y4eTy OHOIMoTedHOr0 (hoHIa:

MOJIHOTA U JOCTOBEPHOCTh YUETHOI HH(OpMAIINH;

OTIEPATUBHOCTb;

JIOKYMEHTHPOBAaHHOE 0(hOpMIIEHUE KaXKIOTO MOCTYIIEHUS B (POH]T M KXKJIOTO BBIOBITHSA U3 (pOHAA;

COBMCCTHUMOCTL IIPUCMOB U (1)0pM yueTa, MX HAACKHOCTH IpPHU IMMapa/UICIIbHOM HCII0JIb30BaAHUU
TpaﬂHHHOHHOﬁ u aBTOMaTI/ISHpOBaHHOﬁ TEXHOJOrui yuerTa,

COOTBETCTBHC HOMCHKIJIATYPbI ImoKa3aTeiei yducTa q)OH[[a AHAJIOTUYHBIM IIoKa3aTciisiM
rocygap CTBEHHOM OMOJHMOTEUYHON CTATUCTHKH.

1.4. Yuery noanexar Bce IOKYMEHTbHI (IIOCTOSHHOIO, JJIUTEIIBHOTO, BPEMEHHOIO XpaHEHMHs),
nocrynatoiiie B (HoHa OMONMOTeKH W BbIObIBarolue U3 (QoHga OMOIMOTEKH, HE3aBUCHMO OT BHJA
HOCHUTEA.

1.5. VYyer nOOKyMEHTOB BEAETCA B PETUCTPAaxX HHAWBHIYAIBHOTO M CYMMAapHOIO yd4eTa B
TPaJULIMOHHOM U (MJIN) 3JIEKTPOHHOM BH/IE.

1.5.1. PeructpamMyu HMHAMBHUIYaJbHOTO y4eTa JIOKYMEHTOB SBJISIOTCS: PErMCTpPAllMOHHAs KHUTA,
KapTOYKa pEerucTpaluy Ha ONPENENICHHBIM BHJ JOKYMEHTa JUIsl Ta3eT, >KypHaJoB, JAPYTUX BHUJOB
JOKyMeHTOB. JlomyckaeTcss Takke perucTpaMM WHAMBHIYaJbHOIO Y4yeTa CUYUTaTh TOMOrpadUuecKyro
OMHUCH (KaTajor), yueTHbIA KaTajor, y4eTHbIN (ailll ¢ BBIXOJHBIMU opMamMu, GOPMUPYEMBIMHU B MOPSIKE
WHBEHTAPHBIX WK UHBIX UAECHTUPUKAIIMOHHBIX HOMEPOB I0KYMEHTOB.

Peructpel MHIUBUIYaJIbHOIO ydeTa JAOKYMEHTOB OuOmMoTedyHoro (oHIa COJEp>KaT PEKBU3UTHI,
UICHTUPHUIUPYIONINE KKIABIA JOKYMEHT C YKa3aHHEM CBEJEHHI O TOCTYIUIEHWU JOKYMEHTa U O €ro
BBIOBITUH U3 OMOTMOTEUHOTO (HOHA.

1.5.2. PeructpamMu CyMMapHOTO Yyd4eTa JIOKyMEHTOB SIBIISIOTCS: KHUTAa CYMMapHOTO ydera
OoubmmoTeyHoro (oHma, JMUCTHI CyMMapHOTro ydera OuOmmoreuHoro ¢oHma, >xypHal. JlomyckaroTcs
pa3nuyHble MOAM(UKAIMK KHUTH CyMMapHOro ydera. He3aBUCMMO OT BHAAa YYETHOTO JOKyMEHTa
PETUCTPBI CYMMAPHOI'0 y4€Ta COACPKAT TPHU B3aMMOCBA3aHHBIC YaCTH:

"TTocTynienue 10KyMEHTOB B OMOIMoTeuHbIi GoHa",
"BriObITHE TOKYMEHTOB 13 6ubamnoreunoro (oumga',

"Urtoru aBmxeHus 6ubmmuoreyHoro (poHIa: UTOTOBBIC JaHHBIC HA KOHEIl OTYETHOTO Meproa.
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OO00011IeHHbIE JTaHHBIE OTPAXKAIOTCS B KAXKA0M 4acTH PerucTpa CyMMapHoOro ydera. B anekrpoHHoH
CHCTEME y4eTa 3TH YaCTH MHTETPUPYIOTCS B €UHBIN YUETHBIN (haiii.

1.6. CymmapHbIi ¥ WHAUBUIYAIbHBIA Y4eT (poHIa BemeTcs CTPYKTYPHBIMH IOApPA3ACIICHUSIMHU
OMOIMOTEKH, B BEIECHWU KOTOPBIX HAXOJHWTCS KOMIUJICKTOBaHWE (OHIA, a TaKKe MOJAPa3ICIICHUSIMH,
o0ecneunBalOIIMMU XpaHEHHE W HCIOJIb30BAHHME 3aKpEIUICHHBIX 3a HUMHM 4YacTed obmero ¢onHaa
OMOIMOTEKH.

1.7. Craructuueckass uHpopManus o (HOPMHUPOBAHHHM OMOIMOTEYHOro (GoHAA MO WUTOTaM rojia
npencrasisiercs B I 1aBHbII HHOPMAIIMOHHO-BRIYUCIUTEIbHBIN IeHTp MUHKYIbTYpBI Poccuu.

II. Equnanne! yaera Oubnuorednoro Gonna

2.1. Benmmuuna (00beM) 1 1BMKEHUE (POHIA H3MEPSIOTCS B YHU(DUITUPOBAHHBIX SAMHUIIAX yUeTa.

OCHOBHBIMH CAUHUIaMU Y4c€Ta HJOKYMCHTOB OMOJIMOTEYHOTO (1)OHI[8. ABJAIOTCA OK3CMILIIp H
Ha3BaHUC, AJIA ra3cT - rOJIOBOM KOMILJIEKT ¥ Ha3BaHUE.

I[OHOJ'IHI/ITCJ'ILHBIMI/I CANHUIaMH Yy4deTa (1)0H,I[a SABJIAKOTCA l"OI[OBOﬁ KOMILJICKT, MCTPOIIOJIKA,
IoAIINBKa (HCpCHHeTHaﬂ CIII/IHI/IIIa); AJIA BJICKTPOHHLBIX JOKYMCHTOB - €IMHHIA ITaMATH JaHHBIX.

2.2. O6urast BenmuunHa OMOIMOTEYHOTO (DOHA B IIEJIOM M €ro MOAPA3/CIIOB, B TOM YHCIIC CETEBBIX
JIOKAJbHBIX JIOKYMEHTOB M CETEBBIX YyNAJICHHBIX JOKYMEHTOB, YUWTHIBAETCS B OIK3EMIUISApaX, HOBBIC
MOCTYIUIEHHUS - B 3K3EMIUISIpax U Ha3BaHUX. YHCII0 TOI0BBIX KOMIUIEKTOB ra3eT MPUPABHUBAETCS K UUCTY
9K3EMILISIPOB.

[II. Yuer 1OKyMEHTOB 110 BUJIAM U KAaTETOPUAM

3.1. [leyaTtHble U3gaHMs U HEOMYOJINKOBAHHBIE IOKYMEHTHI

K nedaTHbIMM H31aHUSAM OTHOCSTCS THUPAKUPOBAHHBIE W3/IaHUS, NOJYYECHHBIE I€YaTaHUEM WU
TUCHEHUEM, TMOJIUTrpapuuecK CaMOCTOATEIbHO O(OpMIICHHBIE: KHHUIH, OpOIIIOpPHI, >KypHAaJbl,
IPOJOJDKAIOIINECS  W3JAaHUsA, JIMCTOBBIE M3JAaHMs, Ta3eThl, W30M3JaHMs, HOTHBIE H3JAHMUI,
KapTorpaduueckue u3JaHUs, HOPMATUBHO-TEXHUYECKHE U TEXHUYECKHE JIOKyMEHTBI, aBTOpedepaTsl
JACCEepPTALUH.

K HeomyOnIMKOBaHHBIM JOKYMEHTaM OTHOCSTCS PYKONMCHBIE JTOKYMEHTHI (PYKONHCHbIE KHUTH U
apXUBHBIE TOKYMEHTBI), & TAK)KE JOKYMEHTbI, U3TOTOBJICHHBIE B €IMHUYHBIX IK3EMILIApax, SABJISIOIINECS
00BEKTaMU HHTEJUIEKTyaJIbHON COOCTBEHHOCTH (JIE€MOHUPOBAHHbIE HayuyHble pabOTHI, IUCCEpPTAIUH,
NPENPUHTHI, OTYETHl O HAYYHO-HUCCIIEAOBATENLCKUX paboTax, MEpeBOJbl, OMHCAHUS AITOPUTMOB U
nporpaMM OBM, npoekTHO-KOHCTPYKTOPCKasi TOKyMEHTAlNs), TAKTHIIbHbIE PYKOJEIbHbIE U3/IaHUs IS
CIIeNBIX M CIa0OBUIAIMX. PyKOMHMCHBIE NTOKYMEHTBHI, BXOZIIME B OMOMUOTEYHBIE (DOHIBI, SBISIOTCS
cocTaBHOH 4acThio ApxuBHOro (onna Poccuiickoit @enepaliii U Y4YUTHIBAIOTCS B COOTBETCTBUU C
HOPMAaTUBHBIMH U IIPABOBBIMH aKTaMH 10 YUETY apXUBHBIX JOKYMEHTOB M HacTosimuM Ilopsakom.

3.1.1. Kauru u Gpourtopsl yYUTHIBAIOTCS B K3EMILIApaX U Ha3BaHUSX.

Kax OT,Z[GJIBHBIP'I 9K3CMILIIP U KaK OTACJIbHOC HA3BAHUC YUUTBIBAIOTCA:
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KaXJI0€ OTJeIbHOE 3aHue (KHUTA, OpoIopa);
Ka)KI0€ BXOJISIIIICe B KOHBOJIIOT M3IAHHCE;

KQKJIbI OTIEIBHBIM TOM (BBIMYCK, YaCTh) MHOTOTOMHOTO H3JIaHUs, UMCIOIIMN WHIANBUIYAJTBHOE
3arjaBHe;

KaxKaas u3 6p0H_IIOp, BBIIIYIICHHBIX B 06’]56,[[HH$II—OH.[€I>1 Hux H3HaTeHBCKOﬁ ITarIKe, O6J'IO)KKC, MAaHXKCTKCE,

Kaxaas KHUTa WM Opomropa, BXOAAIIas B KHIDKHYIO CEpUi0  (HyMEpOBAHHYIO WM
HEHYMEPOBAHHYIO);

OTACJIIBHO U3AAaHHBIC IPUJIIOKCHUA K KHUT'aM U 6pomIopaM, HMCIOIUC MHANBUAYAJIBHOC 3arjlaBuc u
CaMOCTOATCIIbHOC 3HAUYCHUC.

3.1.2.  JloKyMeHTBI, BBINOJIHEHHBIE penbedHO-ToueuHbIM MmpudpTOM (mpudpTom bpaiins),
YUYHUTBHIBAIOTCS B DK3EMILISIpax M Ha3BaHUSX.

3K3€MHH$IpOM JJI1 JaHHOI'O BHAA I/I3IlaHI/1ﬁ SABJIICTCA KaXKJad M3 KHUIT KOMIIJICKTA, O6”I)CI{I/IH6HHBIX
O6H.[I/IM Ha3BaHHCM.

Kak OIHO Ha3BaHUC YUYUTBHIBACTCA KOMILICKT U3JJaHUS, HC3ABUCUMO OT YK CJIa BXOJAIIUX B HCTO KHUT.
3.1.3. H(ypHaJ'IBI U IPpOAOJDKAOIINCCA U3JIaHUS YUUTBIBAIOTCS B 3K3EMIIISIPAX U HA3BAHUAX.

3K3€MHJ’I$IpOM CUUTACTCAd HOMCEP, TOM, BBIIIYCK, M3JAHHBIC IO OTACIBHOCTH, @ TAKXKEC KOMILJICKT
HOMEPOB, TOMOB, BBIITYCKOB, IICPCIJICTCHHBIX B OAUH 0JI0K n3aaTciIbCTBOM.

Kax ogHO Ha3BaHME YUYUTHIBAETCS KOMIUIEKT HOMEPOB, TOMOB, BBIITYCKOB, 00pa3yIOIINX OTIACITHHYIO
€UHHUILLY C OTJIMYUTENIbHBIM 3aryiaBueM. [Ipu u3MeHeHnu 3ariiaBus HOBOW YUYETHOW €IMHUIIEN CUUTAETCS
W3JaHue, €CIIM N3MEHEHUE BHECEHO B MIEPBBIC ISTh CJIOB 3arjlaBusl.

HepI/IOI[I/ILICCKI/Ie MMPUITOKCHUS K KypHaJiaMm, BBIXOOAIIUC CaMOCTOATCIBHO, HMCIOIIHC
HHAWBUAYAJIbHOC 3arjlaBuc u CO6CTB€HHYIO HyMEpaluio, YYUTBIBAIOTCA KaK OTACIIBHBIC 3K3CMILIAPBI U
OTACIBbHBIC Ha3BaHUA.

Kaquaﬂ Cepus MPOAOJIKAOIICTOCA U3AaHWA, MMCIOIIAsd NHANBUAY AJIbHOC 3arjlaBuc u CO6CTB€HHYIO
HyMEpaluto BbIITYCKOB, YYUTLIBACTCS KaK OTACIIBHOC HA3BAHUC.

Kaxxaplit caMOCTOSTENbHBIN TOM (BBIYCK) MPOJI0JKAIOLIETOCS N3JaHUS yUUTHIBAETCS KaK OT/AEIbHOE
Ha3BaHUE.

3.1.4. I'a3eThl yUUTHIBAIOTCS B FOJOBBIX KOMIUJIEKTaX U HA3BaHUSX.

Kak omHO Ha3BaHHWE YYUTHIBAECTCS KOMIUIEKT Ta3eT, OOpa3yloIMX OTICIbHYI0 EIMHUIY C
OTJIMYMUTENBHBIM 3aryiaBueM. [Ipy M3MeHeHUH 3arjlaBusi HOBOM YYETHOW €IMHULIECH CUUTAETCs W3JaHue,
€CJIM U3MEHEHUE BHECEHO B IIEPBBIE IIATh CJIOB 3arjaBusl.

OnHomHEBHBIC (Pa30BbIC) Ta3eThl YUUTHIBAIOTCS B DK3EMILIsIpax (HOMED, BBIITYCK) U HA3BaHUSX.
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OTnenbHO N3JaHHbIE NEPUOIUYECKUE TPUIIOKEHUS K ra3eTaM, UMEIOLINe HHIMBUAYAJIbHOE 3arjiaBue
U COOCTBEHHYIO HyMEPAalHUIO, YYUTHIBAIOTCS CAMOCTOSATEIBHO.

3.1.5. Hzoumznanus (aJb00MBI, KOMIUIEKTBI, OTJEJIbHbIC JHCTOBbIE H3JaHUS) U peibedHO-
rpaduyeckue TocoOust TSl CIETBIX U CTA00BUISMIINX YIYUTHIBAIOTCS B OK3EMILTSIpaxX U Ha3BaHUSX.

Kak oTnmenpHBIN 3K3eMIUIAp M OTJEIbHOE HA3BAaHUE YYHMTHIBACTCS KaXKIBIA JUCT (BBITYCK) CEPHH
W30U3JIaHNH, He 00BETMHEHHBIC U3/1aTeIhCKON ManKo (00JI0KKOM, MaHKETKOM ).

JluctoBbie m3naHus, OOBEAUHEHHBIC W3IAaTEILCKONW MamnKoh (00J0KKOH, MaHXKETKOH, 0O0EPTKOM),
YVYHUTHIBAIOTCS KaK OJMH SK3EMIUISIP U OJTHO HAa3BaHHUE.

3.1.6. HoTHble n3anusi yYUTHIBAIOTCS B SK3EMIUIIpaX U HA3BaHUSX.

Kax oTnenbHbIE 3K3eMIUISIPHI U OTJEIbHBIC Ha3BaHUS YUUTHIBAIOTCS:

CaMOCTOSITeNIbHbIE HOTHBIC U3/JaHUsl, 00bETUHEHHBIC B OJTHOM IeperuieTe (KOHBOJIIOTE);
OTJeNIbHBIE TapTHH (T0JI0ca) U MapTUTypa (KIaBUp), U3JaHHBIE Pa3/IeIbHO.

Kak ouH 3k3eMIUIsip ¥ OJHO HA3BaHUE YUUTHIBAIOTCS:

OTJIeNbHBIE TApTUH (T0J10Ca), 00bETUHEHHBIE C TAPTUTYPOl (KIIaBUPOM) B OJTHOM M3JaHHUHU, & TAKKe
napTuu, 00beTMHEHHBIE U3/1aTeNbCKON MAnmKoi (00I0KKOM).

3.1.7. Kaprorpaduueckue u3ianusi y4UTHIBAIOTCS B K3EMILIIpaX U Ha3BaHUSX.
Kaxk oTnenbHbII 5K3eMIUISIp U OT/AEIbHOE Ha3BaHUE YUUTHIBAIOTCS:

aTJIachl, COCTOAIINE U3 OTACIbHBIX HYMEPOBAHHBIX WIIA JaTUPOBAHHBIX BHITTYCKOB;
KaQ)KJIbII BBIYCK CEpUMHOTO U3AaHUS KapThl UJIU aTJiaca.

Kak omuH sK3eMIuisip ¥ OAHO Ha3BaHUE YUYUTHIBACTCS KapTa, M3/IaHHAsS HAa HECKOJIBKUX JIUCTaX
(moexamux ckieike), 00beIMHEHHBIX OOIIMM 3arJIaBUEM.

MHoroTomMHbIe (MHOTOJIMCTOBBIE) KapTorpaduyeckue u3ganus, o0beAMHEHHbIE OOLINM 3ariaBUeM,
YUUTBIBAKOTCS 110 KOJIMYECTBY TOMOB U OJTHOMY Ha3BaHHUIO.

OTI[GJ'H)HO U3JaHHbIC, HO HE HMCIOINIMEC CaMOCTOATCIBHOTO 3HAYCHUA KapTorpa(bnquKMe
IMPUIIOKCHUSA K PpPa3JIMUHbIM HU3JaHUAM (KHI/II‘ aM, 6p0un0paM, )KypHaJ'IaM) YUUTBIBAOTCA CAUHBIM
KOMIIJICKTOM C OCHOBHBIM HU31aHUCM.

3.1.8. HOpMaTI/IBHO-TeXHI/I‘-ICCKI/IC U TCXHUUYCCKHUEC NOKYMCHTHI (HaTCHTHBIC JOKYMCHTBI, THIIOBBIC
IMPOCKTHI 1 YCPTEIKH, KaTAJIOTH MPOMBIIIJICHHOT'O 060py)1013aHI/1$1 )51 I/I3,ZIGJ'II/II>1, HOPMATUBHBIC TOKYMCHTEI I10
CTaHdapTUu3anuu, TCXHUYCCKUC YCJIOBHA, PYKOBOIAMMUC HOOKYMCHTBI U npaBI/ma) YUYUTBIBAIOTCS B
OK3EMINIIAApaxX U HAa3BaHUAX.

Kax OIWH JK3CMIUIAP U OAHO HA3BAHUC YUYHUTBIBAIOTCA CTAHAAPTBI U KATaJIOT'X HPOMBIIIIICHHOI'O
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000OpyIOBaHUS M W3JACIWH, BBITYIICHHbIC B OOBEAMHSIONMICH MX HM3JATEIIbCKOM mMamnke (00J0XKKe) MpHu
HAJTMYWU Ha MMarkKe oOIIel IIeHbI, COACPKAHMS BCETO H3IaHUS, SAMHBIX BBIXOIHBIX TAHHBIX.

Kak oTmenbHBI 3K3eMIUISIp M OTACIbHOS HAa3BaHHME YUYMTHIBAIOTCS CTAHIAPTHl W KaTaJIOTH
MMPOMBIIIJICHHOT'O O60p}II[0BaHI/I$I n H3I[eJIHﬁ, APYyruc crneuuaJibHbIC BUAbI JOKYMCHTOB, BBIITYIICHHLIC B
BUJIC OT/ICIBHBIX JIMCTOB, €CJIA KAXKIBIH U3 HUX UMEET CBOU BBIXOJIHBIC TAaHHBIC, IIEHY, THPAX, JaKe €CITU
OHH OOBEMHECHBI OJTHON MU3/IaTEIbCKON MANKO# (00JI0KKOM).

3.1.9. HCOHY6J'II/IKOBaHHBIe JOKYMCHTHBI YUUTBIBAIOTCSA B OK3EMILIAApaxX U HaA3BaAHHUAX.
Kak OAWH SK3CMILIAP U OJHO HAa3BAHUC YUUTBIBAIOTCA:

JNETIOHUPOBaHHAs Hay4dHas paboTa (KOMIUIEKT, COCTOSIIIMM M3 ABYX OJK3EMIUISIPOB paboOThl) U
COMPOBOAUTENIHHBIC TJOKYMEHTHI,

HeOHy'6J'II/IKOBaHHBIC AOKYMCHTHI, C6pOIJ_IIOpOBaHHBIC HJIN COACPIKAILIUCCS B OTACIbHOM Mamnke.

st KOHCTPYKTOPCKOM JOKYMEHTALMU €IMHUIIEH y4eTa SBISETCS YEPTEXK WIIM MOJHBIA KOMIUJIEKT
KOHCTPYKTOPCKHX JOKYMEHTOB, OTHOCAIIUXCS K OAHOMY U3AETHIO (OOBEKTY).

3.1.10. O6HoBIIsIEMOE TI€YaTHOE H3JAHUE YUYUTHIBACTCS KaK OTICIbHOE Ha3BaHWE U OTIEIbHBIN
AK3EMIUTSP MPH TIEPBUYHOM TIOCTYIUICHUH B Onbimoreky. [locineayromue NoCcTyIICH!s BKJIAHBIX JINCTOB,
MPeTHA3HAYEHHBIX IS JOMOJIHCHUS WJIM 3aMEHBI COOTBETCTBYIOIIMX JHCTOB B H3IaHHUH, OTICIHBHOMY
y4eTy He MOJJIexKar.

3.1.11. ®akcuMuIbHOE U3JaHUE YUUTHIBAETCS KaK OpUTHHAIL.
3.2. AynuoBusyaibHbIE JOKYMEHTHI

K AyJIMOBU3YyaJIbHBIM AOKYMCHTaM OTHOCATCA (I)OHO)IOKYMCHTBI, BUIACONOKYMCHTHI,
(1)OTOI[OKYM€HTI)I, KHMHOJOKYMCHTEI.

3.2.1. Enununiamu yuyeta (oHJ1a ayAMOBU3YaJIbHBIX JOKYMEHTOB SBIISIOTCS SK3EMILISP U Ha3BaHUE.
Kaxk oTnenpHbIN 3K3eMIUISIp YUUTBIBAKOTCS:

JICK - JUISl TPaMIUIaCTUHOK;

KaTylIllKa, Kaccera Wi 600uHa - /Uit MarHUTHBIX (pOHOTpamm;

KacceTa - JUIsl BUJIEOI0KYMEHTOB;

Kajp - 17151 GOTOIOKYMEHTOB (JMATIO3UTUBOB, CIIANIOB);

6006MHa - 11 KUHO(UIBMOB.

Kak 0qHO Ha3BaHHUE yYNUTBIBAOTCS:

OTJIENIbHO BBINYIIEHHAs TPaMIUIACTUHKA, KacceTa JTMO0 KOMIUIEKT (ab00M) TpaMIIaCTHHOK, KacceT,
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00beIMHEHHBIX OOIIMM Ha3BaHHUEM;

MarHuTHas (pOHOrpaMMa Ha OJHOM KaTymike (Kaccere), MarHuTHas (OHOTpaMMa Ha HECKOIbKUX
KaTymkax (kaccerax), 00beIMHECHHBIX OOITUM Ha3BaHUEM;

OTJENbHO W3JIAHHBIM (OHOJOKYMEHT WM KOMIUIEKT (DOHOJAOKYMEHTOB, OOBEIMHEHHBIX OOIIMM
3arjaBHeEM;

KHHOQWIBM, TUa(UIbM HE3aBUCUMO OT YMCIIA COCTABIISIFOIIMX YacTel MU KaJIpoB (IUIsI KOMILICKTa
JTMATIO3UTHBOB).

3.2.2. AynuoBu3yalbHbIE JOKYMEHTBI, SIBISIOIIMECS MPUIOKCHHUEM K PA3JIUYHBIM HM3JAHUSM H
BBITIOJHSIOLINE CAMOCTOATEIbHBIC (DYHKIMU, a TAaK)Ke UCIOJIb3yeMble B padOTe OTAEIHLHO OT OCHOBHOIO
W3/IaHMS, MOTYT YYUTBIBATHCS KaK OTJIEIbHBIC K3EMILISPHI.

3.3. lokyMeHTBI Ha MUKpOdopmMax
K moxymeHnTam Ha MUKpO(OpMax OTHOCATCS MUKPO(DUIBMBI U MUKPOQHILIH.
3.3.1. Exunaunamu yyeta JOKYMEHTOB Ha MUKPO(GOpMax SBISIOTCS YK3EMIUIAP U Ha3BaHUE.

OK3eMIUIIPOM AJIs JOKYMEHTOB Ha MUKPO(QOpPMax SABJSIOTCS: PYJIOH - JUIsl MUKPO(QHIBMOB; (HILa -
JUISL MUKPOQUIL.

Kak OOHO HA3BAHWUC YUYHUTBIBACTCA KOMIIJICKT MI/IKpO(I)I/IJ'ILMOB HnIn MI/IKpOCI)I/IH_I, 06I>e,Z[I/IHeHHLIX
O6HII/IM 3arjiaBu€M, HE3aBHMCHUMO OT YHCJIa COCTAaBIAIOIINX JacTeH.

3.3.2. O6uwmii 00beM (poHIa TOKYMEHTOB Ha MUKPO(GOPMAax YUUTHIBAETCS 110 KOJIMUYECTBY PYJIOHOB U
(u1, BKJIOYas KON Pa3HbIX MOKOJIEHUH (apXUBHBIE/PE3EPBHBIE U MOJIb30BATENIbCKUE).

3.4. DneKTpOHHbIE TOKYMEHTHI

K 57eKTpOHHBIM JOKyMEHTaM OTHOCSATCSl JOKYMEHTHl Ha ChEMHBIX HOCHTENSX (KOMIIAKT-TUCKH,
(rem-kapThl); JOKYMEHTBI, pa3MellaeMble Ha JKECTKOM JMCKE KOMIIbloTepa (cepBepe) OMOIMOTeKH U
JOCTYIIHBIE TI0JIb30BATENsAM uepe3 MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIE CETH (Jajiee - CeTeBble
JIOKaJIbHBIE JIOKYMEHTHI); JOKYMEHTHI, pa3MellaeMble Ha aBTOHOMHBIX aBTOMATH3MPOBAHHBIX Pa0OUMX
CTaHIUAX OMOIMOTEKH (J1anee - THCTANTUPOBaHHbIE IOKYMEHTHI); JOKYMEHTBI, pa3MELIeHHbIE Ha BHEIITHUX
TEXHUYECKUX CPE/ICTBAX, OJyuyaeMble OMOIMOTEKOI BO BpeMEHHOE MOJIb30BaHUE Yepe3 HHPOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIE CETH Ha YCJIOBUAX JIOTOBOpPA, KOHTPAKTa, JHUIIEH3MOHHOTO COTJAIICHHS C
MIPOU3BOIUTENIAMU NH(OpMAIIUU (J1ajiee - CETeBbIE YIaICeHHbIE IOKYMEHTBHI).

3.4.1. Equnumnamu yucTa 3JICKTPOHHBIX JOKYMCHTOB Ha ChbEMHBIX HOCUTCIIAX ABJIAAOTCA SK3CMILIAP U
Ha3BaHUC.

3.4.1.1. Kak oTenbHbIH SK3eMIUISIP YUUTHIBACTCS KaXKIblii aBTOHOMHBIA 0OBEKT (KOMITAKT-IHCK).

Kak ornenpHBIE S3K3eMIUIAPHI MOTYT YYHUTBIBATHCS TPUIIOKEHHUS K Pa3IMYHBIM H3JIaHHSIM,
BBITIONTHSIOILIUE CAMOCTOATEIbHBIC (DYHKIIMH, a TAaK)Ke UCIOIb3yeMble B pab0oTe OTAETHLHO OT OCHOBHOTO
A3IaHU.
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Kak oTnenbHble 5K3eMIUISphl HE YUYMUTBHIBAIOTCA KOMIIAKT-JUCKH, €CJIM OHU IPEACTaBISIOT cO00ii
BKJIAJIKY (BJIO’)KEHHE) B U3aHUE UM €r0 HEOThEMIIEMOE IIPUIIOKEHUE.

3.4.1.2. Kak 0JIHO Ha3BaHUE YUYUTHIBAIOTCS:
OT/IEJIbHO BBINYIIIEHHBIA KOMITAKT-/IHUCK;

KaXIbli KOMITAKT-IUCK, BXOJAIINN B HYMEPOBAHHYIO UJIM HEHYMEPOBAHHYIO CEPHUIO DJICKTPOHHBIX
M3JaHUI;

KOMIIJICKT KOMIIaKT-JAHUCKOB, 06’beI[I/IHeHHHX O6H_II/IM Ha3BaHHUCM,

HN3JaHHBIC B KAYCCTBEC CaMOCTOATCIBbHBIX I/I3IlaHI/II\/JI IMMPUITOKCHUA K U3JaHUAM J1000r0 Apyroro syaa,
HUMCIOIIIUEC COOCTBEHHOE 3arjiaBHe U AO0ITyCKaromue MuX HCIOJIb30BAHUC oe3 O6paIJ_[eHI/I$I K OCHOBHOMY
U3 JaHUIO.

3413.B AOKYMCHTAaxX Ha Q)HCHI'KapTaX KaK OJJUH 3K3EMILIIP U OAHO HA3BAHUC YUUTBIBACTCA KAXKI0C
LEJIOCTHOC NPOU3BEACHUEC, NMCIOLIECC CAMOCTOATCIIBHOC 3arjiaBue.

3.4.2. EguHunamu ydera CETEBbIX JIOKAJbHBIX M MHCTAJUIMPOBAHHBIX JIOKYMEHTOB SIBJISIOTCS
9K3eMIULp (YCIOBHAs €IMHULIA y4eTa) U Ha3BaHUE.

Kak OIHO Ha3BaHUC YUUTBIBACTCA LEJIOCTHOC NPOU3BEACHUEC, UMCIOLIECC CAMOCTOATCIIBHOC 3arjlaBue,
BHC 3aBUCUMOCTHU OT €T0 IMMPCACTABJICHUS. Kax OJHa €AMHWIA YUUTBIBACTCA IIOMOJIHSAEMBII M OOHOBJISIEMBII
BHCKTpOHHHﬁ HAOKYMCHT.

3K3€MHJ’I$IpOM ABJIICTCA AOOKYMCHT B OIIPCACICHHOM q)OpMaTC XpaHCHHUA WKW HOPCACTAaBJICHUA.
cDOpM&TIJI O,Z[HOI>’I U TOM Ke CANHUIBI KOHTCHTA YUUTBIBAOTCS OTACIIBHO.

3.4.3. EnuHuniaMy ydeTra CETeBbIX YJAJEHHBIX JOKYMEHTOB SBIISIOTCS JK3eMIUISp (YCJIOBHas
€IMHULIA yUeTa) U Ha3BaHHUE.

Kak oguH sK3eMIUISIp M OJIHO HA3BAHWE YYHUTHIBAETCS KaXKAbI MOJHOTEKCTOBBIM 3JIEKTPOHHBIN
JOKYMEHT, UMEIOIINI caMOCTOATEIbHOE 3arjiaBye, BKIIOUEHHBIH B TAKeT, K KOTOpOMY O0(hOpMIIEHO MPaBo
JIocTyna y ero mpousBoauTens. Kak omHa eIWHHIIA YYUTHIBACTCS TOTOJHAEMBIH W OOHOBIISIEMBIN
AJIEKTPOHHBINA IOKYMEHT.

IV. Yuer nocrymuieHus: JOKyMEeHTOB B OMOINOTEUHbIH (PoH

JIOKyMeHTbI TOCTYNalT B OMOIMOTEKY M BKJIIOYAIOTCS B OMOIMOTEUHBIH (DOHA B pe3yibTare
MOCTAaBKM 00S3aTENFHOTO JK3EMIUIApa, TOKYNKH (TIOANMHUCKHA, OOMEHa, IapeHus, MOXXePTBOBAHUS,
KOIIMPOBAHUSI OPUTUHAIIOB U3 (poH1a ONOIMOTEKN).

4.1. JlokyMeHThl MPUHUMAIOTCSI MO TMEPBUYHBIM YYETHBIM JOKYMEHTaM (HakiIajgHas, akxT),
BKJIFOYAIOLIUM CIIUCOK ITOCTYIUICHUH.

4.1.1. Tlpuem JOKYMEHTOB, MOCTYIMAIOIIMX B OMOIMOTEKY O€3 NEpPBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HON OCHOBE (00s3aTeNbHble SK3eMIUIIPHI, JCTO3UTHBIE SK3EMIUISPBl  MEXIyHapOIHBIX
opranuzaiuii, 0e3Bo3Me3HbIE MOCTYIUVICHUS U3 HEU3BECTHBIX U AHOHUMHBIX HCTOYHUKOB), opopmiiseTcs

www.consultant.ru Crpanuua 9 ns 17
HaAeXHas nNpaBoBas noaaep)XKa


https://www.consultant.ru/
https://www.consultant.ru/

Mpuka3 MuHkynbTYpbl Poccumn ot 08.10.2012 N 1077
(pes. ot 02.02.2017)
"06 yTBepxaeHum MNopsaka yyeta AOKYMEHTOB, BXOASLUMX B...

[okyMeHT npepocTasneH KoHcynbTaHTIt0C
[aTta coxpaHeHus: 18.02.2026

AKTOM O IMPUEME JOKYMCHTOB.

4.1.2. TlpueM DOKYMEHTOB, MOCTYMAIOUINX B OMOIUOTEKY OT IOPHIANYECKOT0, (PU3MYECKOTO JINIA B
BUJE Japa C YyKa3aHUEM €ro Ha3HaueHWs JUlsl IOMoJIHeHHs OubiauoreyHoro (oHnpa, opopmiseTcs
JIOTOBOPOM II0’KEPTBOBAaHUS B COOTBETCTBUH C I'paxknanckum koaexcom Poccuniickoit denepaunu (cr. 574,
582) <1>.

<1> I'paxxnanckuii kogekc Poccuiickoit denepanun. Yacts BTOopas oT 26 sHB. 1996 1. N 14-D3 //
Co0p. 3akononatenberBa Poc. @eneparuu. - 1996 1. - N 5, cr. 410. - C. 1110 - 1296.

4.1.3. IlpueM HOKyMEHTOB OT 4YHUTaTejeil B3aMEH YTEPSAHHbIX U IPU3HAHHBIX PaBHOLEHHBIMU
yTpaueHHbIM O(OpPMIIIETCS aKTOM O IpuUeMe JOKYMEHTOB B3aMEH YTEpsHHbIX. B akTe yka3bplBaeTcs
(bamuTus, THALNAATB] YUTATENs, CBEACHUS 00 YTEePSIHHBIX M3/IaHUAX (PETUCTPAIMOHHBIN HOMEp, KpaTKoe
Ooubnuorpaduyeckoe ONUCAaHWE M3AAHUSA, LE€HA), CBEIEHHs O TMPHHATBIX M3JaHUSAX (KpaTkKoe
oubnmorpaduyeckoe OMUCaHNe U3AAHUS, IeHa), TTOAKUCH YUTATEIs] U IPUHUMAIOIIEH CTOPOHBI.

4.2. OI.[GHKa CTOUMOCTH IICPUOIUYCCKUX H3I[aHPII>i, MocTrynarommx B 6I/I6JII/IOTeKy Ha BPCMCHHOC
XpaHCHHUEC, HC ITPOU3BOJAUTCA.

4.3. JIoKyMEeHTbI, MOCTyMaroLie B OMOINOTEKY, OATIEKAT CyMMApHOMY yUeTYy.

4.3.1. CegeHust 0 BKJIIOYAaeMbIX B OMOIMOTEUHBIH (POHJI AOKYMEHTaX (PUKCUPYIOTCS B KHUTE
CyMMapHOro yuyeTta 6u0aroTedHoro (oH1a UK B IPyroM BUJIE perucTpa coriaacHo m. 1.5.2.

Peructpel cymMMapHOro yuera AOJDKHBI MMETh 3aroJIOBOYHBIE JAHHBIC: HAMMEHOBAHUE PETHUCTPA,
HaMMEHOBAHME OPraHMU3allHU, TOAPa3AeiieHUs. B peructp BIUCHIBalOTCS JaHHBIE O MIOCTYIIUBILEH TApTUU
JOKYMEHTOB: JaTa U MOPSAIKOBBIM HOMEp 3amKcH (ITOPSIKOBbII HOMEp 3aliCH €KeroJHO HaunHaeTcst ¢ N
1), HICTOUHUK MOCTYTIJICHNSI, HOMEP U JaTa NePBUYHOI0 YYETHOTO IOKYMEHTA, KOJIMYECTBO MOCTYMUBIINX
JOKYMEHTOB M CTOUMOCTb.

4.3.2. CyMMapHBbIii y4eT MOCTYIIJIEHUS JIEKTPOHHBIX CETEBBIX JIOKAJIBHBIX JIOKYMEHTOB BEJIETCS B
AJIEKTPOHHOM pEECTpPe B COOTBETCTBUH C MOKa3aTeNAMU I1. 5.3.1, ¢ yka3aHHeM J1aThl 3arpy3KU MOCTYIIIICHUH
B CUCTEMY.

4.3.3. CyMMapHBbIil y4eT MOCTYIUIEHHS AJIEKTPOHHBIX CETEBBIX YAAJICHHBIX JOKYMEHTOB BEIETCSA B
JJIEKTPOHHOM PEECTpe C OTPAKEHHUEM CIIEAYIOLIUX ITOKa3aTeJIel: NAaThl U MOPSAAKOBOIO HOMEpa 3alllCH,
PEKBHU3UTOB JINLIEH3MOHHOTO 0TOBOpPa (Ha3BaHUS U HOMepa JOKYMEHTa, CPOKa ero AeHCTBHSI, CTOUMOCTH),
Kosn4yecTBa 0a3 JaHHBIX (TAKETOB) M BKIIOUEHHBIX B HUX Ha3BaHUU.

[Ipu mojcyere CyMMapHOTO KOJMYECTBAa Ha3BaHUM HCKIIOYAIOTCS TyOIUpPYIOLIUECS Ha3BaHUS B
nakKeTax Ha OJTHOU TaTdopme.

4.4. JIoKyMeHTBbI, IOATOTOBJIEHHBIE K MpUEeMy B OMOIMOTEUHbIN (OH/, MOABEPraroTCs NEPBUUHOM
00paboTKe ¥ UHAUBHUYaJIbHOMY yUETYy.

4.4.1. WuauBuayajdbHbIA y4eT JOKYMEHTOB OCYIIECTBISIETCS IyTEM MPUCBOCHUS KaXIOMY
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JK3EMILIAPY JOKYMEHTa PETUCTPALlMOHHOIO HOMEPA, MHOIO 3HaKa B Ka4€CTBE PErMCTPALIMOHHOIO HOMEPA
(cucTeMHOro HOMepa KOMIIBIOTEPHOW IPOTpaMMbl, IITPUX-KoJa M Apyrux). MHauBUIyanbHBIA HOMED
3aKpeIuIsieTcs 3a JOKYMEHTOM Ha BCE BPEMs €ro HaxoxaAeHus B Gonae 6ubnuorexku. PerucrpanuoHHsie
HOMEpa UCKITIOUYEHHBIX U3 (POHJIA TOKYMEHTOB HE NMPHCBAMBAIOTCS BHOBD MIPUHATHIM JTOKYMEHTAM.

PerucrpanuoHHble HOMEpa MPOCTABIAIOTCA HEMOCPEICTBEHHO HA JIOKYMEHTAaX M OTPaKaloTCs B
pEerucTpe MHANBUIYaTBLHOTO yYeTa JOKYMEHTOB, IPUHATOM B OUOIMOTEKE.

PGFI/ICTpBI HHIUBUAYAJIbHOI0 Yy4d€Ta JOJDKHbBI HMMCTH 3aroJIOBOYHBIC JaHHBIC: HAMMCHOBAHUC
perucTtpa, HAMMCHOBAHUC OpTraHU3allui, CTPYKTYPHOI'O MoApa3aACICHHA. B PErucCTp BIUCBIBAOTCA JJaHHBIC
0 KaXKAOM OTOKYMCHTC: J1aTa 3allMCU B PETUCTPCL, perI/ICTpaL{I/IOHHHﬁ HOMCEpP, KpaTKO¢C 6I/I6J'II/IOI‘pa(1)I/I‘leCKOG
OIMMCAHUC NOKYMCHTA (aBTOP, 3arjiaBuec, ToOM, 4acCTb, BBIIIYCK, MCCTO U IO/ I/IS[[&HI/I?[), [eHa TOKYMCHTA,
YKa3aHHasA B COMMPOBOAUTCIBHOM JOKYMCHTC.

4.4.2. UnauBuayanbHbId YyUYET NMEPUOJUUYECKUX M3JIAHUN BEAETCS B PETUCTPALIMOHHONW KAapTOTEKE
NIEPUOANYECKUX U3AAHUN, IPEJHA3HAYEHHON JUIs y4eTa KaX10r0 Ha3BaHUs U KaKJI0r0 SK3EMIUIApa, U B
aBTOMATHU3HPOBAaHHOW 0a3e NaHHBIX.

Jns mepuonuyueckux HM3AaHUN B KAaYECTBE PErMCTPALMOHHBIX HOMEpPOB MOIYT MCIOJIb30BaThCS
mo0ble  MACHTU(UKAIMOHHBIE HOMEpAa: CHUCTEeMHBI HOMEpP B aBTOMAaTH3WPOBAaHHOH O0a3e NaHHBIX,
PETUCTPALIMOHHBIN (TOPSAKOBBIN) HOMEP 3aIIUCH B PETUCTPAILIMOHHON KapTOTEKe.

4.4.3. InnuBUyanbHBIA yYeT TOKYMEHTOB, UMEIOIIMX B CBOEM 0(OPMIIEHUH APArOl€HHbIE METAJIbI
U (WIK) AparolneHHble KaMHU M OTHECEHHBIX K KaTeropuu cei(oBOro XpaHEHHs, OCYIIECTBISETCS B
CHEIHAIbHOM PETUCTpE, B KOTOPOM, KpOME TPaJAMIMOHHBIX IOKa3aTeseil, JaeTcs ONMcaHhe BHELIHETO
oopmienus nokymeHTa. Kaxxaplit 1MCT peructpa conpoBOXKIaeTCs HTOTOBOM 3aMChIO C YKa3aHUEM JIaThl
€€ COCTaBJICHUs U KOJIMYECTBA ONMCAHUI Ha JIUCTE.

4.4.4. B perucrpax HHAMBHIYaJbHOTO y4yeTa B MNPUMEUYAHMSIX YKa3blBaeTCs HAJIMYUE U BUJ
MIPUJIOKEHUS K OCHOBHOMY JIOKYMEHTY, a TaKXKe OCOOCHHOCTH 3K3EMIUISIpa LIEHHBIX U PEAKUX JOKYMEHTOB
(HampuMep, HaJIM4YMe YHUKAIBHOTO IeperuvieTa, MapruHanuii, aepexkros u T.1.). [Ipu Hanmuuuu macnopta
JIOKYMEHTA /1aeTcsl OTChUIKAa K HEMY. B mpruMedaHusiX MOKeT yKa3bIBaThCsl IPUHAAIEKHOCTh IOKYMEHTa K
KaTeropuu KHIKHBIX MTaMSATHUKOB.

4.4.5. unuBuayanbHbI yYET SJICKTPOHHBIX CETEBBIX JIOKAJIbHBIX JIOKYMEHTOB OCYIIECTBIISETCS
MyTeM BBOJA B 0a3y JaHHBIX METaMH(OpPMAIMH O 3arpy3ke JOKYMEHTa B JJIEKTPOHHYIO OMOIUOTEKY C
ABTOMATUYECKUM MPUCBOCHUEM UEHTU(DHUKAITMOHHOTO (CHCTEMHOTO) HOMEpa KaKJIOMY JTOKYMEHTY.

4.4.6. npuBuyanbHbIl y4eT DJIEKTPOHHBIX CETEBBIX YAAJIEHHBIX JOKYMEHTOB OCYILECTBIISIETCS B
AJIIEKTPOHHOM BH/JIE IMyTEM peructpanuu 0a3 JaHHBIX (MMakeToB) 0e3 MPUCBOCHMSI UM PETUCTPALIMOHHOTO
HOMepa.

B peectp WHAMBHIYaTbHOTO y4YeTa CETEBBIX YNAJICHHBIX JOKYMEHTOB BKIIIOYAOTCS OCHOBHEIC
XapaKTepUCTUKH 0a3bl TaHHBIX (TTaKeTa): onucaHue 6a3bl JaHHBIX (Ha3BaHUE, TPOU3BOIUTEN, IIaTdhopMa
U (U1n) ajipec BXoJia), CpOK OKOHYAHMSI ITpaBa JI0CTYIa, KOJIMYECTBO HA3BaHUM, BXOJIIIUX B 0a3y JaHHBIX
(nmaker).

B kxommduecTBO Ha3BaHUU BKIIOYACTCS 0611_[66 KOJIMYCCTBO IMOJTHOTCKCTOBBIX OJOKYMCHTOB (KHI/II‘,
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JKYpHAJIOB, Ta3eT, MaTeHTOB, CTAHJAPTOB W JPYIHMX TOKYMEHTOB, YYHMTBIBaeMbIX B OuoOiuoreke). He
BKJIFOYAIOTCS B 3TO KOJMYECTBO JOKYMEHTBI, KOTOPBIE OOBIYHO HE M3/AIOTCS OTIEIHHO B TICUYATHOM
dbopmate, Takue Kak TpO(PHIM KOMITAHMHA, CTAaTUCTHYCCKHME TAOJHWIBI, AHAJUTHYECKUE MaTepHaIbI
MapkeTuHra. Jlyis 6a3 maHHbIX (TAKETOB), HE COAEPIKAMIUX TOTHOTEKCTOBBIX JOKYMEHTOB, B PEKBH3UTE
"Ha3zBaHUE" IPOCTABIACTCS €AUHUIIA.

4.5. JloKkyMeHTBI, BKJIIO4aeMble B (OHI OMOIMOTEKH, Mapkupyrorcsa. IIpm 3ToM MOryT OBITH
UCMOJIb30BaHbl IITEMIIENH, KHUXKHbBIC 3HAKW, HWHIUBUAyaJbHbIE IITPUXOBBIE KOJIbl, IPyrue BUIbI
MapkupoBKH. OCHOBHBIE TPeOOBaHUS, KOTOPBIE JOJDKHBI COONIIOIATHCA MPHU MApKUPOBKE JTOKYMEHTOB:
0003HaYeHHUE NMPUHAUICKHOCTH, SCTETUKA, JOJITOBEYHOCTh MapPKMPOBOYHOT'O 3HAKA, COXPAHHOCTh TEKCTa
WIN APYTOW 3HAKOBOW MH(OpMAIIH.

4.6. Ha AOKYMCHTAxX, ABJIAIOMIUXCA IMPUIOKCHUEM K OCHOBHOMY HOCHUTCIIIO U €TO HEOThEMJIEMOM
YaCTbIO, IPOCTABJIAKOTCA TC )K€ PCKBU3UTHI, YTO U HA OCHOBHOM JJOKYMCHTC.

4.7. DneKTpOHHBIE CETEBBIE JIOKAJIBHBIE JOKYMEHTBI U 3JIEKTPOHHBIE CETEBBIC YAAIEHHBIE IOKYMEHTHI
UACHTUPUIHUPYIOTCS CIIEHUAITBHBIMU TIPOTPAMMHBIMHU CPEICTBAMH.

4.8. Ha npyHATHIX IEPBUYHBIX YUETHBIX JOKYMEHTAX IPOU3BOAUTCS 3aMUCh, IOATBEPKAAOLIAs, YTO
MOCTYIUBIIKE JTOKYMEHTHI IPHHSTHI B OMOIMOTEUHBI (POHJ Kak B 00BEKT 0CO0O0 IEHHOTO JBH)KUMOTO
umyiectBa (nanee - OLJIN) win kak B 00BEKT HHOTO ABM)KMMOT'O UMYIIECTBA.

4.9. TlepBuuHBIC YYETHBIC JOKYMEHTHI, MOATBEpXAArOIMNe (AKT TMOCTYIUICHHUS, TEPEAar0TCs B
OyXraiTepuio i BKIIOUEHUS B yueT OMOIuoTeuHoro GpoHa.

4.10. ExxexBapTanbsHo, pu yciioBuu usmeHeHus coctasa OLJI, cenenns 00 oOuiemM Koau4ecTBe U
CTOMMOCTH JOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOro (OoHJa Kak OOBEKT 0c000 IIEHHOTO
JIBUKMMOIO UMYILIECTBA, IEPEAAIOTCS YUPEAUTEIIIO.

V. Vuer BpIOBITHS JOKYMEHTOB U3 OMOIMOTEYHOrO (hOHIa

JloKyMeHThI BBIOBIBAIOT U3 OMOINOTEUHOr0 (POHAA B CBSI3U ¢ GU3UYECKON yTpaTOW WM YaCTHYHOMN
au00 TONHOM yTpaTol NOTPEOUTENBCKUX CBOMCTB. BpIOBIBarolIue JTOKYMEHTBI HCKIIOUYAIOTCS U3
O6uOIMOoTeYHOr0 (POHAA U CHUCHIBAIOTCS C BO3MOXHOCTBIO IMOCHENYIOIIeld 0e3BO3MEe3IHOM nepenayu B
apyrue OMOIuoTeKHn TMO0 peann3aiim.

5.1. UckntodyeHrne TOKyMEHTOB U3 OMOIMOTEYHOro (POHa AOMYCKAETCs MO CIAEAYIOIUM MPUYUHAM:
yTpara, BETXOCTh, N€(PEKTHOCTh, YCTAPETIOCTh 110 COAEPKAHHIO, HEPOPHILHOCTb.

Henpo¢uiabHOCTh TOKYMEHTOB yCTaHABIMBAaeTCsl Ha ocHOBe [Ipoduiis koMiiekToBaHus GoHIa WIH
MHOTO HOPMATHBHOTO JOKYMEHTa, YTBEp)KAaeMoro pykoBojauTenem Oubnuoreku. I[lo mnpuunze
HENnpo(UILHOCTH MOTYT HCKIIOYaThCsl U3 (OHJA JTOKYMEHTHI, HE KOMIUJIEKTyeMble OuOnuoTexoil (mmpu
OTKa3e OT KOMIUIEKTOBaHMS OTAEIbHBIX KAaTETOPHH JOKYMEHTOB), M3JIMIIHE AYyOJETHBIE 3K3EMILISPHI,
3aMEHEHHbIe 00Jiee MOJHBIMU MO COAEPIKAHMIO, JIYUIIUMHU M0 OPOPMIICHHIO, GU3NYECKOMY COCTOSHUIO
U3/IaHUSAMU; 110 NCTEYEHNUN CPOKa XpPaHEHUS JOKYMEHTOB, IPY HU3KOM YPOBHE YUTATEILCKOTO CIIPOCA, IIPU
HECOOTBETCTBHHM AJIEKTPOHHBIX JOKYMEHTOB TEXHUYECKOMY M IPOrPpaMMHOMY 00€CIIEYeHUI0 ONOINOTEKH.

5.1.1. WckmoueHne JOKYMEHTOB IO NMPUYMHAM YCTapEJIOCTH IO COAEP)KaHUI0, HEMPO(PMILHOCTH
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(ManocnpamiyBaeMsle), a TaKKe 10 PUYMHAM BETXOCTHU U JE€(PEKTHOCTH HE JAOIYCKAETCs MO OTHOILECHHIO
K €IMHCTBEHHBIM K3eMILISIPaM JIOKyMEHTOB IMTOCTOSTHHOTO (O€CCPOYHOT0) XpaHEHHUSI.

5.1.2. UcknroyeHne JOKYMEHTOB, OTHECEHHBIX K KHM)KHBIM IAaMSATHHKaAM, JOIYCKAaeTCs TOJIBKO I10
IPUYMHE YTPaThl MIPH YCIOBUU OTPaKEHHSI MHPOPMALMU O KHI)KHOM TaMsATHUKE B PeecTpe KHIKHBIX
[IaMATHHUKOB.

5.2. BpIObITHE JOKYMEHTOB u3 OuOmmoreyHoro (ouma odopmisercss AKTOM O CIHUCaHUU
HCKJIFOYCHHBIX 00BEKTOB OMOIMoTeyHoro (oHaa (manee - AKT o criucanun) mo ¢gopme (kox mo OKY ]
0504144), yreepxxaeHHol mpukazoM MunucrepctBa puHancoB Poccutickoit @enepanuu ot 30 mapra 2015
r. N 521 "O06 yTBepKaeHuH (popM MEPBUYHBIX YUETHBIX TOKYMEHTOB U PErHCTPOB OyXTalTepCKOro yuyera,
MPUMEHSEMBIX OpraHaMH roCy1apCTBEHHON BIACTH (TOCYJapCTBEHHBIMH OpTaHaMH ), OpraHaMH MECTHOTO
caMOyMIpaBlieHUS, OpraHaMu  yMOpaBlIeHUS  TOCYJAapCTBEHHBIMH  BHEOIO/KETHBIMU  (hoHAAMH,
rOCy/IapCTBCHHBIMU  (MYHHIIMITATLHBIMA)  YUPSKICHUSAMH, W METOAMYECKHX yKa3aHWW M0 UX
npuMeHeHH0" (3apeructTpupoBad B Munuctepcre roctuniuu Poccuiickoit ®@eneparnuu 2 urons 2015 r.,
peructpanmionHsiin N 37519,  odunmanbHBIE ~ MHTEpHET-MOPTAT  MPABOBOM  HMHMOpMAIH
http://www.pravo.gov.ru, 8 urons 2015 r. N 0001201506080020), ¢ u3MeHEHUAMHU, BHECEHHBIMHU IPUKA30M
MunucrepctBa ¢punancoB Poccuiickoit @eneparnuu ot 16 Hosi0ps 2016 1. N 209H (3aperucTpupoBaH B
MunucrtepctBe roctuiiun Poccuiickoit @enepanmu 15 nekabps 2016 r., peructparmonubii N 44741,
o(uIHMaNbHBIA HHTEPHET-IOPTAJ IPaBOBOi MH(popmanuu http://www.pravo.gov.ru, 19 nexadpst 2016 r., N
0001201612190019).

(m. 5.2 B pen. Ilpukaza MunkynabsTypsl Poccun ot 02.02.2017 N 115)

5.3. K AkTy 0 cnucaHuu mpujaraercsi ClMCOK Ha HCKIIOYEHUE O0BEKTOB OMOIMOTEUHOro (oHAa
(manee - cCMMCOK), KOTOPBIM BKITIOYAET CIIEAYIOIINE CBEICHUS: PETUCTPALIMOHHBIA HOMEp U U (P XpaHEHUS
JOKyMEHTa, KpaTkoe Oubianorpapuueckoe onucaHue, LeHy JOKYMEHTa, 3aMKCUPOBAHHYIO B PETUCTpE
UHIUBUAYAIBHOTO Y4YeTa JOKYMEHTOB, KOX(Q(GUIMEHT NEPEOLCHKH, LIEHY MOCie MEePEOLEeHKH U OOLIyIo
CTOMMOCTb HCKJIFOUAaEMBIX JOKYMEHTOB.

Jis medaTHBIX JOKYMEHTOB BPEMEHHOTO XpaHEHHWsS JOIMYCKAaeTCsl 3aMeHa CIHCKAa KHUKHBIMH
bopmysipamu.

s TOKyMeHTOB, 00paOOTaHHBIX TPYIMIIOBBIM (YNPOILIEHHBIM) CIIOCOOOM, BMECTO CIHMCKa J1aeTCs
IIEpEeUEHb PErUCTPALIMOHHBIX HOMEPOB, BUJI HCKIIIOYAEMBIX U31aHUN, UX KOJIMYECTBO.

5.4. K Akty 0 ciicanuy 10 IPUYHUHE YTPAThI ¥ CIIACKY PHJIAraroTCs JOKYMEHTHI, TOATBEPKIAfOIIHE
yTpaTy (MOSICHUTENbHAs 3alMcKa, B ClIy4ae KpaXXd WIM XULIEHHWsS - IPOTOKOJ, akT, 3aKIIOYEHHE
YIOJHOMOYEHHBIX OPTaHOB, IPY BO3MEIIEHUH yiiepOa - GUHAHCOBBIN IOKYMEHT O BO3MELICHUH yIepoa).

Bo3memienne uwnrtatensmu ymiepba gormyckaercs B (OpMe 3aMEHBl YTEpSHHOTO JIOKYMEHTa
PaBHOLIEHHBIM JIM00 ITyTeM JIEHE)KHOM KoMMeHcalu. [Ipu mpreme neHer ot yuTaTeneil B3aMeH YTepPsIHHBIX
KHUT WIH JAPYTHX JIOKYMEHTOB COCTaBIISI€TCS MPUXOJTHBIA OpIep, M YMUTATEN0 BBIAAETCS KBUTAHIUS
YCTaHOBJIEHHOTO 00pas3ia.

5.5. [Ipu Bo3MeIeHUH YUTaTENeM yiiepda CTOMMOCTh YTPau€HHBIX JOKYMEHTOB YCTaHABIIMBACTCS
AKCIIEPTHON KOMHCCHEN MO OIEHKE JOKYMEHTOB, Ha3HAYECHHOW MPUKA30M PYKOBOAUTENSI OMOINOTEKH.

HpI/I YTCPC WK XUICHHUU HCHHBIX U PCAKUX KHUT JJIA ONIPCACIICHUA UX CTOUMMOCTHU KOMUCCHUA MOXKCT
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MIPUBJIEKATh K CBOEI paboTe COOTBETCTBYIOLINX AKCIEPTOB, a TAKXKE HCIOIb30BaTh MaTepHallbl HAyUYHO-
METOJANYECKUX IIEHTPOB, KHUKHBIX ayKIIMOHOB U sIpMapoK. B 3TuX ciiydasx onpejeneHre NpuinHeHHOTO
yiiep6a npeneabHbIMUA KO3 GUIMEHTaMH KPaTHOCTU HE OTPaHUYMBACTCS.

5.6. AKT 0 crnucaHMM TO OJHOW W3 NMPHUYMH, YKA3aHHBIX B M. 5.1, C MPUIIOKEHHBIM CHHUCKOM
IOJIIMCHIBAETCS IpeceaaTeNIeM U WICHAMHU KOMHCCUU 10 CIMCAaHUI0 00bEKTOB OnbImoTeyHoro (Gouaa,
YTBEP)KIAETCS PYKOBOJUTENIEM YUPEKICHUS.

5.7.Tlocne yTBepxaeHUs] AKTa O CIICAHUHU OCYIIECTBIISIOTCS MEPOIIPUSTHS 110 IepePaCIpeIeTICHUIO
U peaJin3alluy CIIMCAaHHbIX 00BbEKTOB OnbIMoTeyHoro ouna.

5.7.1. CuucanHble OOBEKTHI, UCKJIIOUEHHBIE M3 OMOIMOTeYyHOro ()OHAA MO MPUYMHAM BETXOCTH,
ne(EeKTHOCTH, YCTapeloCTH MO COACP)KAaHUIO, MOTYT IepelaBaTbcs Ha 0€3BO3ME3HONH OCHOBE
IOpUANYECKUM U Pu3ndeckuM JmnaM. HeBocTpeOoBaHHBIE B TE€UEHHUE IIECTU MECSIIEB C JaThl CIIMCAHUS
JIOKYMEHTBI MOT'YT HaIPaBISATHCSA B ITYHKTHI BTOPUYHOTO CHIPHSI.

(mm. 5.7.1 B pen. Ilpukaza Munkynstypsl Poccun ot 02.02.2017 N 115)

5.7.2. CnucanHble OOBEKTbI, HCKIIOYEHHbIE U3 OHOIMOTEYHOro (QOHJA IO MPUYKHE
HeNpO(QUIBHOCTH, NEpPENAIOTCs M0 pelleHHI0 OMOIMOoTeKH B OOMEHHbIM (DOHI B LENsIX JanbHeiei
neperayd Ha 0€3BO3ME3JHONM OCHOBE HEKOMMEPUYECKHMM, a TaKK€ I'OCYJapCTBEHHBIM KOMMEPUYECKHM
OpraHu3alsIM WIH A peaau3aliy IOpUIuYecKuM M ¢u3ndeckuM JunaMm. HeBocTpeOoBaHHbBIE WM
HEpeAIN30BaHHBIE B TCUCHHE IIECTH MECSIEB C JaThl CIHCAHUS JOKYMEHTHI MOTYT IEpeaBaTbCs Ha
0€3B03Me3/IHOM OCHOBE IOPUINYECKUM U (PU3NYECKUM JIUIaM JIMOO HANpaBIAThCS B MyHKTHl BTOPUYHOTO
CBIPBAL.

(mm. 5.7.2 B pen. [Ipuxaza Munkynstypsl Poccun ot 02.02.2017 N 115)

5.7.3. Ilpu OTCYTCTBUU IMYHKTOB BTOPHUYHOTO CBIPbSl WJIM B CIy4asiX, KOI/la cadya JOKYMEHTOB Ha
nepepaboTKy SKOHOMUYECKH Helleraecoo0pa3Ha, COTPYAHUKH ONOIMOTEKH YHUUITOKAIOT HCKITIOUEHHBIE U3
ONOJIMOTEYHOTO (1)0Hlla JAOKYMCHTHI B CIICOHUAJIBHO OTBCACHHOM JJIA 3THUX Heﬂeﬁ MCCTC B IPHUCYTCTBUU
YIOJTHOMOYEHHBIX YUPEIUTENIEM JIUIl, KOTOPhIE COCTABISAIOT aKT 00 YHHUTOKEHUU CIIHCAHHBIX 00HEKTOB
oubnuoTeyHoro GoHma.

B AxTe o crnucaHuu OTpa)karOTCS HaMMEHOBaHHE, HOMEP U JlaTa JOKyMEHTa, MOATBEPKIAIOIIEro
pelieHre OMOIMOTEKH O Tepefaye CIHUCAHHBIX OOBEKTOB OmOImMoTeyHoro ¢oHna B OOMEHHBIH (OHI,
JOKYMEHTa, TOATBEPKAAIOIIETO0 pelieHue OWONIMOTeKH O peaju3alid CIHCAHHBIX OOBEKTOB
OnbMoTEeYHOr0 (POHIAa IOPUINIECKUM U (PU3UIECKUM JIUIAaM, JOKYMEHTA, IMOJATBEP)KIAIOIIETO PeIIeHNe
OubnMoTekH O mepemaye Ha OE3BO3ME3JHON OCHOBE CIHCAHHBIX OOBEKTOB OMOIMOTEYHOTO (hOHMIA
IOPUIMYCCKAM U (PH3UIECKUM JIUIIAM, JOKYMEHTA, IOATBEPIKIAFOIIECT0 (PAKT CIaYu CITUCAHHBIX O0OBEKTOB
OoubmroreyHoro GoHaa B MyHKT BTOPUYHOTO CHIPHS, WIM aKTa 00 YHUYTOXKEHUU CIHUCAHHBIX OOBEKTOB
oubmoreynoro (oHma. BeImieyka3aHHbIE JTOKYMEHTBI MPHJIAraloTcs K AKTYy O CHUCAaHHH CO CITHCKOM
00BEKTOB, UCKIIFOUEHHBIX M3 OMOIHOTEYHOTO (hOHIA.

UckmoueHHble U3 OMOIMOTEUHBIX (OHIOB MUKPOGOPMBI Ha TrajoreHUJ0CepeOpsHON IIeHKe
noJyIeXkar cjade Kak cepedpocojaeprkaline OTX0Ibl B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

(m. 5.7.3 BBeneH IIpukazom MunkynsTypsl Poccun ot 02.02.2017 N 115)

5.8. Tlocne 3aBepuieHUs MEPONPUATHI, MPETYCMOTPEHHBIX AKTOM O CHHUCAHUM HCKIIOYEHHBIX
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00BEKTOB OMOJIIMOTEYHOTO (DOH/IA, MEPBBIA IK3EMIUIAP AKTa O CIIMCAaHUM CO CIUCKOM U JIOKYMEHTOM,
MTOITBEP K IAIOIIIUM BBIOBITHE, TIEpEIACTCs B OyXTalITePHIO, BTOPOH IK3EMILISIP OCTACTCS B TIOIPA3/CIICHUH,
OCYIIECTBJISIONMEM y4eT OnbarnoreuyHoro GoHa.

Ha ocHoBanuu AKTa O CIIUCAaHWM HCKJIFOYEHHBIX 00BEKTOB OMOIMOTEYHOro (oHaa OHOIMOTEUHOE
nojipa3jiejeHue U OyXraiTepusi BHOCAT M3MEHCHHUS B COOTBETCTBYIOIIUE YUETHBIC JJOKYMECHTHI.

5.9. AKTBI O CIIMCAaHUM PETHCTPUPYIOTCS B KHUTE CYMMapHOro ydera 6ubnuoreynoro ¢onma (wim
JIPYTrOM BUJE PETUCTPA CYMMapHOTO Y4YeTa BHIOBITUSI JOKYMEHTOB, IPUHITOM B OHOIHOTEKE).

5.10. B peructpaninoHHON KHUTE (MU JPYrOM BHJIE€ pErHCTpa MHAUBUAYAIBHOIO YUETa IOKYMEHTOB,
IIPUHATOM B OMOJIMOTEKE) MPOCTABIIAETCS HOMEP U J1aTa AKTa O CIIMCAHUM.

5.11. Bce uckmrouaempie u3 ¢GoHAa OMOIMOTEKH TOKYMEHTHI (KHHTH, XYPHAJbI, IPYrHe BUIBI
JTOKYMEHTOB) JIOJDKHBI OBITH COOTBETCTBYIOIIMM OOpa3oM O(QOPMIIEHBI: CHEHUAIBHBIM INTEMIICIIEM
JOJDKHBI OBITH MOTAIICHBI IITAMIIBI ONOINOTEKH.

5.12. 9J'I€KTpOHHBI€ CCTCBLIC JIOKAJIBHBIC JOKYMCHTBI YAAJIAOTCA U3 3J'ICKTpOHHOI71 OMOJIMOTEKH Ha
OCHOBaHMHM AKTa O CIHCAHHH C YKa3zaHHuEM IMPUYINHBI HCKIIIOYCHHA. HaI/IMeHOBaHI/IC, HOMCp M JaTa aKTa
BBOJATCA B 683y JaHHBIX B KAQUYCCTBC MeTaI/IHq)OpMaLII/II/I K COOTBCTCTBYIOLLIEMY NJOKYMCHTY.

Ha ocHOBaHMM BBEIEHHBIX CBEJICHHI MPOTPaMMHBIM COCOOOM (GOpMHpYETCsl MepedeHb AKTOB O
CnHMcaHUM (peecTp CYMMAapHOTO YydeTa BBIOBITHS CETEBBIX JIOKAJIBHBIX JIOKYMEHTOB) M IE€pEUYCHb
CHHUCAHHBIX OOBEKTOB AJIEKTPOHHOW OMOIMOTEKH (peecTp MHAMBHAYAIBHOTO yuyeTa BBIOBITHS CETEBBIX
JIOKAJIbHBIX JJOKYMEHTOB).

5.13. BbIObITHE 3JEKTPOHHBIX CETEBBIX YJAIECHHBIX JOKYMEHTOB HE O(OpMIISETCS ClEeNHaIbHbIM
nokymeHnToM. [loaTBepkaeHneM BBIOBITUS SBISETCS UCTEUEHUE CPOKa JACHCTBHs HOKyMEHTa (IOTOBOpA,
KOHTpaKTa, JUIEH3MOHHOTO COTJAIIeHUs), O(OPMICHHOTO Ha MpPaBO JOCTyIa K OIpeAesIeHHON Oa3ze
JTaHHBIX (TIAKETy) CeTeBBIX JOKYMEHTOB, MU OTCYTCTBHE JOTOBOpa, KOHTPAKTa, JHUIIEH3MOHHOTO
corJameHusi, 0popMIIEHHOTO Ha HOBBIH CPOK.

5.14. ExxekBapTaibHO, IpU ycloBUM U3MeHeHus coctaBa OLJIU, obimue cBegeHus 0 KOJIN4ecTBE U
CTOMMOCTHU JIOKYMEHTOB, CITUCAHHBIX U3 OMOIHOoTeyHOTo (hoHIa Kak 00beKTa 0C000 IIEHHOTO JBUKUMOTO
UMYIIECTBA, C yKa3aHHEM IepedHss AKTOB O CIIUCAHMHU, PUYMH M HANPABJICHUN BBIOBITHS JTOKYMEHTOB,
Mpe/ICTaBISAIOTCS  yupenuTento. KomudecTBO BBIOBIBAIOIIMX JOKYMEHTOB HE JOJKHO MPEBBIIIATH
KOJINYEeCTBA BHOBb MOCTYMAOLINX JOKYMEHTOB B OMOIMOTEYHBIN (OH/.

VI. Yuer uroroB aBmxenus 6ubmuoreyHoro Gonma

6.1. Utoru amxeHust poHI0B MOABOAATCSA B KHUTE€ CyMMapHOro yueTa 6ubnnoreyHoro ¢ponaa (wim
JPYTOM PErUCTpe CYMMapHOIO y4eTa, IPUHATOM B OMOIMOTEKE) Ha OCHOBAHNHU JAaHHBIX CYMMAapHOTO y4YeTa
O MIOCTYTIJICHUU U BBIOBITUH JOKYMEHTOB.

HToroBblie TaHHBIE UMEIOT YEThIPE 00s3aTENBHBIX MOKA3aTeNsl: COCTOSIIO HAa HaYasIo Toja, MOCTYITHIIO
3a TOJI, BEIOBLIO 3a I'0Jl, COCTOMT Ha KOHEII roja.

Hrorossie AAaHHBIC 110 DOJCKTPOHHBIM CETCBBIM YIAJICHHBIM JOKYMCHTaAM IIPCACTABIAIOTCA
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CICOAYIOMIUMU ITOKA3ATCIIAMU YYCTHBIX CAWMHUIL: COCTOAIO HA HAYAJIO I'oJa, O(bOpMJ'IeHO B JOCTYII B TCUCHUEC
roaa, JOCTYyII MpCKpalCH B TCUCHUEC Ioga, COCTOUT Ha KOHCII roaa.

6.2. CBeneHusi 00 UTOTOBBIX JAHHBIX (UKCUPYIOTCS B (hOpMe TOCYIapCTBEHHOM CTaTHCTUYECKOU
OTUETHOCTH U MPEJICTABIISIOTCS JJIA LIeJIed TOCyAapCTBEHHOM CTaTUCTUYECKOM OTYETHOCTH.

HroroBeie nanHbie 00 0OMeHHOM (HOHJIEC HE BKIIFOYAIOTCS B OOIIME TMOKAa3aTeld OWOIMOTEYHOTO
donma.

VI IlpoBepka Hanmuuusi JOKyMEHTOB OMOIHOTeUHOTO (hOHIA

7.1. TlpoBepka Hamu4msi JIOKyMEHTOB OubOmuoreuHoro QoHma (mamee - mpoBepka (oHaa)
[POM3BOIUTCS B 00SI3aTEIILHOM TTOPSI/IKE:

IIPY BBISBIICHUH (DaKTOB XHUILEHHSI, 37I0yTIOTPEOICHHSI WIIH ITOPYHX JTOKYMEHTOB;

B ClIy4dac CTUXUUHOTO 6eI[CTBI/I$I, noxapa Wih AOPYyrux I{pC?»B]bI‘IaI‘/'IHLIX CI/ITyaHPlﬁ, BBI3BAHHBIX
OKCTpEMAJIbHBIMU YCIIOBUAMU,;

I[Ipu p€opranu3aivii UJin JUKBUAAITHUN OMOJIMOTEKH.

Jns nmpoBeneHuss NPOBEPOK PYKOBOAWTENEM OpPraHU3allMM HA3HAYaeTCsd KOMHCCHs, B COCTaB
KOMMCCHUH JIOJKEH BXOJUTh MPEACTaBUTENb OyXTraaTepHH.

7.2. IIpoBepka (oHAa B MIIAHOBOM MOPSAKE OCYIIECTBISAETCS B CIEAYIOLIUE CPOKU:

JOKYMEHTBI, UMEIOIIHe B O(GOPMIICHUHU JAPArolicHHbIE METaJUIbl W (WJIM) JparoieHHbIe KaMHH, -
€XKETOHO;

(GbOHI pelKNX U IIEHHBIX KHUT - OJIUH pa3 B 5 JIeT;

dbonabl 6nbmMoTeK 10 SO THICSY YUYETHBIX €IUHMUIL - OJMH pa3 B 5 JIET;

donnbl 6ubmmoTek ot 50 10 200 THICSY YYETHBIX €IUHUIL - OAWH pa3 B 7 JIET;

donnpl Ondmmotex ot 200 Thicsiu A0 | MUJUTMOHA YYETHBIX €UHUIL - OKH pa3 B 10 neT;
donabl OubmmoTek ot 1 10 10 MUIIIMOHOB YYETHBIX €MHHUII - OJTUH pa3 B 15 jer;

dbouabl 6ubmoTek oT 10 70 20 MIJITHOHOB YYETHBIX €AUHUIL - OJUH pa3 B 20 JeT;

dbonbI OMOIMOTEK CBBIIIE 20 MUJUTHOHOB YYETHBIX €IUHHUIL - | MUJUTHOH 3K3EMIUISIPOB B TOJ.

[InanoBast mpoBepka (oHIa OMOIMOTEKH MOMXET OCYIIECTBIATHCS IMOATAITHO B COOTBETCTBUU C
rpaduKoM TIPOBEJCHHS MPOBEPKH Bcero (OHAA MM €ro YacTd (B TOM YHCIE PEAKUX U IIEHHBIX KHHT) C
OTIpeJIeIEHUEM CPOKOB M KOJIMYECTBA TUNIAHUPYEMOTO 00bemMa paboThI.

7.3. IlpoBepka DSJEKTPOHHBIX CETEBBIX JIOKAJIbHBIX JOKYMEHTOB OCYILECTBIISCTCS  I10
KOJIMYECTBEHHBIM ITOKA3aTeIIAM, a TAK)KE [10 KOHTPOJIbHBIM CYMMaM, IO3BOJISIOLIUM BBIABUTh U3MEHEHUS
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B TOKYMCHTC.

ITpoBepka 10CTYITHOCTH 3JIEKTPOHHBIX CETEBBIX YIaJI€HHBIX JOKYMEHTOB OCYIIECTBIISETCS C aJIpECOB
BXOJIa, YKa3aHHbBIX B PErHCTPE UHAUBUAYAIBHOTO yUyeTa.

7.4. TlpoBepka Bcero (oHIa WIM €ro YacTH 3aBEPUIAECTCS COCTaBIEHHUEM aKTa O pe3ysbTaTax
MIPOBEJICHUS] POBEPKU HAIWYHSI JJOKYMEHTOB OMOJIMOTEYHOro (POHIA W MPHIOKEHHEM K HEMY CITHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTAaHOBJICHHOHN MPHUYMHE.

B akte (1)I/IKCI/Ipy10TCH CBCACHHUA O KOJIMYECTBE OTOKYMCHTOB OMOJMOTEYHOTO (1)OHI[a 10 JaHHBIM
yduc€Ta;, JOKYMCHTOB, UMCIOIINUXCA B HAJIUYHU, JOKYMCHTOB, OTCYTCTBYIOIIHMX B OMOINOTEYHOM (1)OHII€ 1o
HCYCTaHOBHeHHOﬁ IIPpUYHUHC. B akte Taxxe YKa3bIBAOTCA HOMCD U JaTa aKTa O IPOBCACHUU npez[bmymeﬁ
IIPOBCPKH. AxT C MMPUITOKCHUCM CIIMCKAa NOKYMCHTOB, OTCYTCTBYIOIIUX I10 HeyCTaHOBHGHHOﬁ IIpUIKUHE,
MOATINCBIBACTCA NPCACCAATCIICM U YWICHAMU KOMHUCCHUU U YTBCPIKAACTCA PYKOBOAUTCIIEM YUPCKACHU .

7.5. Ilpu BBISIBIICHHUH B IIpoIiecce MPOBEPKU (OHIA OTCYTCTBYIOUINX JOKYMEHTOB U HEBO3MOKHOCTH
YCTAQHOBJICHHMSI BUHOBHBIX JIMI] YOBITKHM 110 HEJOCTayaM CIMCHIBAIOTCS B COOTBETCTBMU C JACHCTBYIOILUM
3aKOHOAATEIBCTBOM.

VIII. Jlenonpons3BOACTBO B OpraHM3aliy yyeTa
oubmmoTeunoro Gonma

8.1. Opranuzanus paboThl C JOKyMEHTaMH MO ydeTy OuOInoTedHOro (oHaa OCYLIECTBISETCS 1O
IIpaBUJIaM BEICHUs AEIONPOU3BOICTBA.

8.2. Cpoku XpaHEHUsl JOKYMEHTOB yCTaHABIMBAIOTCA B cOOTBETCTBUHU ¢ IIpukazom MuHucrepcrsa
KyneTypbl Poccuiickoit ®enepammu ot 25.08.2010 N 558 OO0 yrBepxkaenuun "llepedHs THIIOBBIX
yNpaBJIEHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yroIuXcs B MPOLEcce AeSTEIbHOCTH TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYNpaBIEHUS W OpraHM3alMii, ¢ yKa3aHHEM CpPOKOB XpaHEHHud'",
3apeructpupoBaHHeIM MuHtoctom Poccuiickoit ®@enepanuu 08.09.2010, N 18380.

8.2.1. IlocTtosiHHO, 10 JUKBHJIALUUU OUOIMOTEKH, XPAHATCS PETUCTPbl WMHIWBUIYAJIBHOTO U
CYMMapHOT0 y4eTa JI0OKyMEHTOB OMOIMOTEeYHOro (poHAa (perucTpalliOHHbIE KHUTH, HHBEHTApHBIE KHUTH,
KHUTYM CYMMapHOI'O y4eTa, YYEeTHBII KaTaJsior, Tonorpapuieckie OnucH U KaTajaorh).

8.2.2. B TedyeHue NeCATH JIET XPaHATCS AKTBI O CHHUCAHUH UCKIIFOUEHHBIX 00BEKTOB OMOIMOTEYHOTO
(dhoHIa U aKTHI O TIpHEMe-TIepeIade CITUCAHHBIX 00BEKTOB OMOIMOTEYHOTO (POHIA.

8.2.3. B TedyeHume nATM JIET XpaHATCS IEPBUYHBIE YYETHBIE JOKYMEHTBI, IOATBEPKIAIOLINE
MOCTYIUIEHHE JOKYMEHTOB B OMOJIMOTeUHbIN QOH (HaKIaJaHbIe, aKThl O IPHEME, aKThl CIaYU-TIPUEMKH ).

8.2.4. Jlo okoHYaHuUs ouepeqHON NPOBEPKH (DOHJA XPAHATCS AKThl O pe3yJbTaTax MpPOBEACHUS
MIPOBEPKU HAIMUUS JOKYMEHTOB OMOIMOTEYHOrO (POHA.
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